Financial Management Handbook September 1996

Data Warehouse Scenario 3: Periodic Statements of Personnel
on Program

Problem The principal investigator for program code H350 is interested in getting
weekly/monthly statements for personnel that have charged labor to his
program.

Solution Run a Standard Report by clicking on Btandard Reporteon on theData

Warehousescreen (refer to Scenario 1). Th@ndardscreen displays.
UnderReport Namgclick on theLabor Reports Dailycon. Clicking on an
option in theParameterbox displays a data description in themment$ox

on the right side of the screen. To create a new set of parameters for your
report, click on théNewbutton to the right of th€ommentdox.
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Data Warehouse Scenario 3: Periodic Statements of Personnel
on Program, Continued

Parameter TheParameter - [New}screen displays. Under teiteria tab, you can

screen specify multiple parameters for each report. Click your cursor once inside the
ltembox, and a pull-down menu displays. Selectt@m The system fills in
anOperatorappropriate to thtkemyou selected. Enter a vathluefor
that item. Click the cursor once inside #hed/Orbox and select either And
or Or to specify the relationship of that parameter and the next one, if you are
specifying more than one parameter. If you do not want to specify where to
Sortor Breakthe report, click on th©K button.
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Data Warehouse Scenario 3: Periodic Statements of Personnel
on Program, Continued

Sorts or breaks  You can specify how to eith&ortor Breakthe report (or both). In the
Availablebox, click on the parameter that you are selecting for the sort or
break, and click on thadd or Removéutton. EnteCommentst the bottom
of the screen, if applicable. If you are specifying a break, you can click on
the New Page on Breabox, located at the bottom right of the screen, to
create a new page at each break. Click oroéutton.
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Data Warehouse Scenario 3: Periodic Statements of Personnel
on Program, Continued

Parameter file ~ TheParameter Namsacreen displays. Enter a name for the new parameter
name file and click on theOK button to save the new file under that name

Note: The parameters that you create are stored on your local PC and may
be given any name that you choose for easy future identification. The
parameter file will be stored in the parameter library and can be used with
Standard Report formats for report generation.
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Generate the The Standardscreen displays again with the nBarameter Name
report highlighted. Click on th&®unbutton to generate the report.
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Data Warehouse Scenario 3: Periodic Statements of Personnel
on Program, Continued

Existing At the Standardscreen, you can create a report using an existing set of

parameters parameters by selecting tReport Nam, if you have not yet done so, and
the ParametemMamethat you wish to use for the report. If you need to edit
the Parameteffile, click on theEdit button. If you wish to use the
Parameteffile as is, click on th&unbutton to generate the report.

Report The report displays using the parameters that you specified, as shown in the
generation example below.
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